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Introduction

The right to information is implicitly guaranteed by the Constitution. However, with a view to set out
a practical regime for securing information, the Indian Parliament enacted the Right to Information Act,
2005 and thus provided a powerful tool to the citizens to get information from the Government as a matter
of right. This law is very comprehensive and covers almost all matters of governance and has the widest
possible reach, being applicable to Government at all levels- Union, State and Local as well as recipients of
government grants.

The basic object of the Right to Information Act is to empower the citizens, promote transparency
and accountability in the working of the Government and make our democracy work for the people in real
sense. The Act is a big step towards making the citizens informed about the activities of the Government.

The Act requires the Government authority to compile a handbook in easily comprehensible form
and to update it from time to time under Section 4(1) b sub clauses i to xvii (17 Manuals). The objective of
publishing 17 Manuals is the proactive disclosure of the information/records held by Govt. Authority for the
information seekers. The office of Assistant Engineer, Building & Factory, F/South ward is hereby
publishing the Handbook for 17 Manuals as required under RTI Act 2005 to promote transparency and
accountability in the working of the department & to give easy access to the information seekers to the
information & records held by this office.

This handbook contains introduction about the department along with particulars of its functions,
duties, objectives & vision. It further elaborates about the duties, powers delegated to its officers &
employees. The procedure followed in decision-making process, accountability of concerned officers,
norms set for discharge of its function along with Acts, related rules/regulations are further described in
detail. It also contains the Statement of Categories of documents held by this office, directory &
remuneration of its officers and employees. The details of budget allocation & its disbursement, particulars
of permits issued, facilities available for citizens & details of PIO/Appellate authority is also published for
information.

This consolidated updated handbook on 17 Manuals of the Act would help all the information
seekers in getting information. However, in case any information seeker wants to get more information on
topics covered in the handbook as well as other information may contact Assistant Engineer (SWM),
F/South ward whose office is situated at F/South ward office, *' floor, Extension Building, Jn. J.B. Road &
Dr. B.A.Road, Parel, Mumbai-400012. The procedure and fee structure for getting information is as per the
provisions of RTI Act, 2005.

The corporation has decentralized most of the main departments functioning at the city central level
under Departmental Heads, and placed the relevant sections of these Departments under the Assistant
Commissioner.  Administrative Officer F/South ward is under administrative control of Assistant
Commissioner.



ADMINISTRATIVE OFFICER F/ SOUTH WARD.

Administrative Officer is important post in the office of Assistant Commissioner F / South
ward .

Administrative officer is the head of internal clerical staff and he is responsible for
administrative works to the Assistant commissioner . Under the administrative officer the following
department is worked.

1) Establishment (Superior )
2) Establishment (Labour)
3) Expenditure

4) Revenue

5) Dispatch

6) Civic Facility Centre (CFC)

Qualifications and appointment :-

Administrative officer is appointed from head clerk who is completed his minimum seven
years tenure as a head clerk. The merits and seniority is considered for the appointment.

The Administrative work of A.O. is done through A) Establishment (Superior)
B) Establishment (Labour) C) Expenditure D) Revenue E) Dispatch and

F) Civic Facility Centre (CFC),With the help of head clerk and clerks and establishment
under the supervision and guidance of Assistant commissioner

Work Procedure :-

A) Establishment section :-

In the Establishment section the salaries of officers, employees, and labours is charged
every months. The administrative work in progress as per provision of Mumbai Municipal
Corporation Act1888, Municipal service rules1989, provident fund rules1924, pension rules and as
per provision of industrial dispute act 1948, minimum wages act, employee’s compensation act
and gratuity act 1978. The main works of establishment section are as follows:-

Establishment Schedule: - To prepared necessary yearly establishment schedule by taking
in to the account increase and decrease of different post and make necessary budget provision for
the year on the account of expenditure for wages and allowances.

1) To maintain attendance of staff (Muster)
2) To scrutiny of leave applications for certifications and sanctions

3) To get the approval for yearly increments
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4) Monthly Wages Pay sheets — As per the establishment date provided by the
establishment clerk within specific time period the required monthly pay sheets of the
respective staff Section wise / Pay sheet code wise prepared on Computer (by taking
into account of time to time leave, transfer, promotion and reservation) by Master
creating forms.

5) employee is getting his monthly payment through his respective bank account After
receipt of monthly pay sheets from Computer Department before allowing actual
payment those pay sheets are sent to respective Account Office along with effective
reports where in instruction for withholding or allowing payment to the respective
employee are given. Accordingly, respective.

6) The monthly pay bills of Suspended employees, part time employees & khada badalee
employees are being prepared manually by the Establishment Staff of Ward.

7) Preparing monthly effective report of the staff on duty, by taking note of their transfer,
removal, reversion or promotion etc.

8) On proper sanction to prepare pay sheets for Advance Leave Salary, Encashment of
Leave, Leave Travel Assistant etc.

9) Making correspondence in case of enquiry of the respective staff as per guidance of the
Administration / Sectional head or Enquiry Officer as the case may be.

10)To maintain service record of the respective staff and get the same audited as and when
required.

11)To work out claim under Workman Compensation Act as and when required.
12)To make correspondence with Labourer Officer whenever required.
13)To prepare overtime wages bills whenever applicable.

14)To prepare final claims of the employee such as Superannuation Pension Claim,
Voluntary Retirement Claim, Provident Fund Claim to get necessary payment to the ex
employee as early as possible.

The work of pay fixation is done time to time as per pay fixation agreement and arrears
from such fixation is given to the employees.

B) Expenditure Section

The main work of this section is to certify the bills and pay the amount. The procedure is as
follows —

1) To make provision in the Budget Estimate. This provision is recurring and non-recurring
both.

2) To make liability for the indent for purchase of proposed works.
3) To submit indent and give work order.

4) To certify bills, abstract.



5)

6)

7)

8)
9)

To maintain record of departmental work. To make abstract of expenditure of labour,
material and supervision.

To prepare proposal for supplementing fund.

To work in consultation with Asstt. Engineer (Maintenance) and Asstt. Accountant about
departmental work and P.W.C. Work.

Table of expenditure of liability register.

To keep balance sheet of last years expenditure and current year recurring expenditure
of telephone and electricity, so that the double payment will be avoided.

C) Revenue Section

This section does the works of collecting revenue by giving the receipt of rent, license,
factory permit, Birth & Death Certificate fees etc.

This section gives the permits and license as follows.

1)
2)

3)

4)

Trade license of License & MOH Deptt. under section 394 of M.M.C.Act.

Stall boards, Rolling shutter, Weather frame License of License & MOH Deptt. under
section 313 of M.M.C.Act.

Stall, pitches, cobbler handcar license of license and MOH Deptt. under section 313-A
of M.M.C.Act.

Advertisement permit of license and MOH Deptt. under section 328 of M.M.C.Act.

Index Register and Demand Register is maintained for the above.

The licenses, permits are renewed in this department.

5)

6)

7)

M.P.F.A. ( Maharashtra Preventive Food Adulteration) license of Maharashtra State and
milk license under section 412 of M.M.C.Act.

Prepare permission letter for construction of temporary mandap for Ganesh Festival,
Navaratri and other religious activities.

Register of Deposit.

D) Dispatch :-

To give facilities to the tax payers the dispatch section is working in C.F.C.( Citizen Facility
Centre ) & it's working is as detail given below :-

1)

2)

3)

To accept the letters from the citizens directly or by post as well as to accept the papers
from the other offices of the Corporation. The important papers, letters to be distributed
departmentally within one day. To send the papers with the printouts to the different
departments after taking note on the Computer.

To send the letters of the different department by post & to maintained postage register
& the account of postage stamp for the same.

Arranging the meetings for the action of the pending Audit notes.
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E) Citizen Facility Center :—

The Citizen Facility Center (C.F.C.) in ward office is started from 23.01.2004 to provide
different civic facilities to the tax payers citizens easily & without delay the said C.F.C. is situated
on the ground floor. C.F.C. works under the control of Asstt. Commissioner & the Supervision of
A.O. with help of Supervisor C.F.C.

There are three windows in C.F.C. Cash Section for accepting the cash. On three windows
as per the one windows Scheme all kind of Cash/Cheques are accepted departmentally e.g. All
type of permission fees, different deposit, Mandap permission fees & deposit for Reinstatement of
Trenches. The deposit fix for the tenders, the amount recovered from the different contractors.
The Birth & Death Certificate Fees, Property Tax, Ground Rent etc. The amount / Cheques under
the Budget ‘A’ are accepted. The computerize receipt are issued for the amount/ cheques
accepted and such amount/ cheques are remitted to the Municipal Treasury after tallying of
account daily.

The counter of the birth & death certificate as well as the issue fees of Shop & Estt.,
License, is working from 9:00 am to 1:00 pm in C.F.C. for the facilities of the citizens.

The working of the cash windows of C.F.C. is from 9:00 am to 1:30 pm.

For accepting the water charges under Budget ‘G’ the provision of separate window has
been maintain on the First floor of F/South Ward Office.

The Dispatch Section is working in C.F.C. & the applications from the citizens, reference
postage, papers of the office work are being accepted in dispatch section & the acknowledgement
of the same is being given.

The working time of the C.F.C. for the citizens is from 10:30 am to 5:00 pm.



The particulars of organization, functions & duties of the Administrative Officer, F/South

Section 4(1) (b) (i)

ward
1 Name of the Sectional
Head
2 Address Room No. 24, 2" floor, F/South ward office Building,
Dr. Babasaheb Ambedkar Road, Parel,
Mumbai- 400 012
3 Head of the office Administrative Officer F / South ward
4 Parent  Government Assistant Commissioner F / South ward.
Department
5 Reporting to which 1) Assistant Commissioner, F/South Ward,
office
6 Jurisdiction F/South ward is bounded by the Thane creek on the
Geographical East, central railway on West Mumbai Marathi Granth
Sangrahalaya Marg on North and Dattaram Lad Marg
on South side covering North Central portion of the city.

7 Vision “To complete the Establishment works within time.”

8 Mission “To complete the Establishment works.”

9 Objectives Administrative works done through 1) Establishment 2)
Expenditure 3) Revenue 4) Dispatch with help of Clerk
and Head clerk under the guidance and supervision of
Assistant Commissioner

10 Functions 1. To check the musters registers weekly reports and to

supervise and guide to head clerk and clerks

2. To check dispatch papers comes from MC, AMC and DMC
and distribute papers to concern authorities.

3. To submit application received from local Corporator, MLA
for renaming chowk & roads to Municipal secretary.

4. To issue circulars as per order from Assistant
Commissioner

5. To co- ordinate with staff and guide them regarding various
routine work.

6. To keep record of MCA audit note, document received from
various committee and take necessary action.

7. Togive reply to the union complaints

8. To co-ordinate between indoor and outdoor staff work

9. To complete the work given by Assistant Commissioner

10. To arrange the grievance committee and follows the




decisions

11. To arrange Sexual Harassment Committee whenever

complaint received .

Details of services e To collect the revenue / taxes from citizens for
provided ( In Brief) various purpose in the office of Civic Facility Centre.
e To issue Birth & Death Certificate.

Physical assets | 1. Establishment Superior :- 06 Tables,12 Chairs, Godrej
(Statement of lands & cupboard 3, Wooden cupboard 2, wall feeding
Buildings and other cupboard 02, Fan7, Tubes lights:-11 Computer 03,
Assets) printer2

2. Establishment Labour:- 09 Tables,9 Chairs, Godrej
cupboard 1, Wooden cupboard 2, wall feeding
cupboard 01, Fan8, Tubes lights:-7 Computer 03,
printer2

3. Revenue:- 08 Tables,8 Chairs, Godrej cupboard 2, ,wall
feeding cupboard 02, Fan3, Table fan 1,
Tubes lights:- 9 Computer 03, printer2

4. Expenditure:- 05 Tables,7 Chairs, Godrej cupboard 10,
Wooden cupboard 2, wall feeding cupboard 02, Fan5,
Computer 02, printer2 Tubelight:-09,

5. C.F.C:- Counter 08, Computer 08, printer8. Certificate
printer:-4, , currency counting machine0l1, 03 Tables,5
Chairs, Godrej cupboard 3, Wooden cupboard 2, wall
feeding cupboard 02, Fan8, Sofa:-4, Cheque drop box:-
1, complaint box 1, locker :-1. Intercom telephone 02,
Ac.:-5, cctv:-5, LCD:-1, water filter:-1,

6. Dispatch:- 08 Tables,8 Chairs, Godrej cupboard 1,
Wooden cupboard 2, Fan2, AC 2,

Organization’s As per separate sheet attached
structural Chart

Tel. No.s & office Telephone no : 24134560 Extn : 103

timings Email : aewwfs@gmail.com

Office timing : 8.00 a.m. to 12.00 noon and 2.30 P.M.
to 5.30 p.m.(Monday to Friday)

08.00am to 11.30 a.m on Saturdays

Visiting Hours : 03.00 p.m. to 05.00 p.m. .(Monday to

Friday)

Weekly Holidays Sunday and Public Holidays.




Details of services provided (In Brief)

A) Citizen Facility Center :—

The Citizen Facility Center (C.F.C.) in ward office is started from 23.01.2004 to provide different
civic facilities to the tax payers citizens easily & without delay the said C.F.C. is situated on the ground
floor. C.F.C. works under the control of Asstt. Commissioner & the Supervision Administrative officer.
With help of Supervisor C.F.C.

There are three windows in C.F.C. Cash Section for accepting the cash. On three windows as per
the one windows Scheme all kind of Cash / Cheque are accepted departmentally e.g. All type of
permission fees, different deposit, Mandap permission fees & deposit for Reinstatement of Trenches.
The deposit fix for the tenders, the amount recovered from the different contractors. The Birth & Death
Certificate Fees, Property Tax, Ground Rent etc. The amount / Cheque under the Budget ‘A’ are
accepted. The computerize receipt are issued for the amount / cheque accepted and such

amount/cheques are remitted to the Municipal Treasury after tallying of account daily.

The counter of the birth & death certificate as well as the issue fees of Shop & Estt., License, is
working from 9:00 am to 1:00 pm in C.F.C. for the facilities of the citizens.

The working of the cash windows of C.F.C. is from 9:00 am to 1:30 pm.

For accepting the water charges under Budget ‘G’ the provision of separate window has been

maintain on the First floor of F/South Ward Office.

The Dispatch Section is working in C.F.C. & the applications from the citizens, reference postage,
papers of the office work are being accepted in dispatch section & the acknowledgement of the same is

being given.

The working time of the C.F.C. for the citizens is from 10:30 amto  5:00 pm.
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Sr. Section Schedule post Vacant Post
No
1. | Administrative Officer 01 01
2. Establishment ( Sup) Head Clerk :- 1 Nil
Clerk :- 5 Nil
3. Establishment ( Lab) Head Clerk :- 1 Nil
Clerk:- 8 Nil
4. (Expenditure) Head Clerk :- 1 1
Clerk :- 5 2
3. Revenue Head Clerk :- 1 1
Clerk:- 5 1
6. Dispatch Head Clerk :- 1 1
Clerk :- 4 1
7. Citizen Facility Centre (CFC) | Supervisor :- 1 Nil

Clerk (C.R.E):- 8
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Section 4(1) (b) (ii)

The powers of officers and employees in the office of Administrative Officer F/South ward.

(A)
1. Administrative Officer Financial power
1. Power to incur expenditure-office contingencies
Rs.400/-
2. Power to purchase without prior post-audit up
to Rs.400/-
2. Head Clerk NIL.
3. Clerk NIL.
(B)
Sr. | Designation Power- Administrative Under which | Remarks
No. legislation [/
rules / order /
GRs
1. Administrative 1. To sanction increments of Sub- | MMC Act
Officer ordinate Staff. 1988
2. To sanction casual leaves to
subordinate staff up to the rank of
Head clerk and clerk accordance
with the rules
3. To sanction leaves including
maternity and injury leave to the
labour staff in accordance to
Municipal service rule.
4., To prepare report of
administrative data from
respective department and submit
to higher authority
5. To check works of subordinate
staff
6. To meet to councilors and officers
in the absent of Assistant
Commissioner
2. Head Clerk Nil.
3. Clerk Nil.

12




(©)

Sr. | Designation Power- Magisterial Under which | Remarks
No. legislation [/
rules / order /
GRs
Administrative NA ] e
Officer
(D)
Sr. | Designation Power- Quasi Judicial Under which | Remarks
No. legislation /
rules / order /
GRs
Administrative 1. Enquiry |
Officer 2. Public Information Officer
(E)
Sr. | Designation Power- Judicial Under which | Remarks
No. legislation /
rules / order /
GRs
Administrative NA e
Officer

THE DUTIES OF OFFICERS AND EMPLOYEES IN THE OFFICE OF ADMINISTRATIVE OFFICER
F/ISOUTH WARD.

(A)
Sr. | Designation Duties - Financial Under which | Remarks
No. legislation /
rules / order /
GRs
1. Administrative Officer Nil.
2. Head Clerk Nil.
3. Clerk NIL.
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(B)

Sr.

No.

Designation

Duties - Administrative

Under which
legislation /
rules / order /
GRs

Remarks

Administrative
Officer

1) To collect information from
Establishment and Revenue department

and to prepare administrative report

MMC Act 1988,

2) To settle the grievance of internal staff

or citizens.

3) To submit reports to MC Office
regarding disposal of complaints

received from them.

4) To prepare various meeting reports
such as Union, Pension Adalat, Audit

Note, etc.

5) To prepare & submit consolidated RTI &

Complaints report.

6) To co-ordinate and guide local resident

regarding various information of ward.

7) To dispose of complaints received from
higher authorities regarding employee’s

dues.

8) Any other work assigned by Ward
Officer.

Head Clerk

To Supervise on Clerical works

To follows orders of Asstt.
Commissioner , Administrative
Officer,

N

Clerk

1. To Work assigned by Administrative
Officer and Head Clerk
2. Dealing with day to today activities.

14




(C)

Sr. | Designation Duties - Magisterial Under which | Remarks
No. legislation /
rules / order /
GRs
1 Administrative NA.
Officer
2. Head Clerk NIL
3. Clerk NIL
(D)
Sr. | Designation Duties - Quasi Judicial Under which | Remarks
No. legislation /
rules / order /
GRs
1 Administrative 1. Public Information Officer
Officer (P.1.O)
2. Head Clerk NIL
3. Clerk NIL
(B)
Sr. | Designation Duties — Judicial Under which | Remarks
No. legislation /
rules / order /
GRs
1 Administrative N.A.
Officer
2. Head Clerk NIL
3. Clerk NIL
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Section 4(1) (b) (iii)

Procedure followed in Decision Making Process, including channels of supervision and
accountability in the office of Administrative Officer F/South.

Name of activities:-

1) Establishment section :-

In the establishment section monthly salary of officers, employees labours are charged and
maintain service records. Establishment section divides between superior establishment and labour
establishment. In the superior section there are one head clerk, four clerks and two peons and In the
labour section there are one head clerk, eight clerks and two peons.

e Pension and NCPF Claim:-

A) The employee superannuated after completion of 58 years, before superannuation
pension and NCPF claims prepared in six months advance. Take precaution the employees gets his
all dues in his retirement date.

B) Whenever employee applies for voluntary retirement, after sanction of voluntary
retirement all dues of employees get disposed off.

C) Whenever Employee expired and when his heirs submits necessary documents
all dues of employees get disposed to his relatives.

D) Whenever employee unfit for further services, after sanction of competent
authority all dues of employees get disposed off.

e Preferential Treatment (P.T.CASE):-

After the death of employee his heirs absorbed in the services as per his her / qualifications
in the post of ¢ J.E. clerk, Peon, labour etc.

e Creation Of Service Record :-

Whenever employee is selected for any post after presenting his medical fithess his service
record is prepared . Qualification certificates , NOC from concern police station, appointment order
etc. are essential document required for preparation of Service Record.

After transfer the employee the service record with personal file send to concern department

with audit . (CA/FPP/42, dt.4.1.2000)

e Balance leave:-
Whenever employee gets superannuation / voluntary retirement / service unfit /
On service death with all above cases balance leave salaries to be given after finishes his dues like
Pension and NCPF Claim.

A) Name of activity
1) Pension

(A) Related provision e
(B) Name of Act e

(C) Rules :- Pension Rule 1953
(D) Government Resolution - .........
(E) Circulars - Section 4(1)(b)(v)

(F) Office order e
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2) NCPF

Related provision
Name of Act

Rules

Government Resolution
Circulars

Office order

3) PREFERNTIAL TREATMENT (P.T. CASE)

Related provision
Name of Act

Rules

Government Resolution
Circulars

moow»

Office order

4) BALANCE LEAVE

Related provision
Name of Act

Rules

Government Resolution
Circulars

Office order

5) ENQUIRY

(A) Related provision

(B) Name of Act

(C) Rules

(D) Government Resolution
(E) Circulars

(F) Office order

LO /19 dtd.18.12.1998
LO /16 dtd. 22.03.2007
LO /78 dtd.21.12.2011
LO /04 dtd.25.10.2007
LO /21 dtd.24.12.2008
LO /14 dtd.13.10.2008
LO /22 dtd.29.10.1990

:- Enquiry Manuals

1) DPAR / FGR / 06 dtd.15.05.1999
2) DPAR / FGR / 17 dtd.29.08.2000
3) DPAR / FGR / 08 dtd.26.07.2002
4) DPAR/FGR /30 dtd.07.02.1995
5) CHE/ ENQ / Z-I/ GEN 272 dtd.19.07.2012
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6) INCOME TAX

(A) Related provision e

(B) Name of Act :- Income Tax Act

(C) Rules e

(D) Government Resolution e

(E) Circulars - Section 4(1)(b)(v)

(F) Office order -

f)

mTmoow>

~pooow

7) PROMOTIONS / TIME BOUND PROMOTIONS

Related provision e

Name of Act - Income Tax Act

Rules R

Government Resolution s

Circulars - 1) MPM/ 2/ 3447 /dtd.24.05.2008

2) MPM / 2/ 815 /dtd.06.08.2009
3) MPM / 2/ 3389 /dtd.17.01.2008
4) MPM / 2/ 3560 /dtd.15.07.2000
5) DPAR /RGCELL/3 dtd. 24.07.2007
Office order T

8) PENSION ADALAT

Related provision .

Name of Act - Income Tax Act

Rules s

Government Resolution s

Circulars - 1) CA/FPP/27 dtd.07.12.2007
Office order s

9) RIGHT TO INFORMATION (RTI)

Related provision R

Name of Act - RTI ACT 2005
Rules R,
Government Resolution s

Circulars - Section 4(1)(b)(v)
Office order -

10) MCA AUDIT NOTE

Related provision .

Name of Act s
Rules s
Government Resolution s
Circulars
Office order s

1
w
D
(9]
=
o
=)
N
I~
=
—
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O
—
I~
<
h—
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11) CONFIDENTIAL REPORT

(A) Related provision e

(B) Name of Act e

(C) Rules e

(D) Government Resolution i

(E) Circulars - 1) CE/ 6405 DT. 19.06.2013
2) MPS /5413 DT.13.05.2013
3) MPM-2 /361 DT. 30.09.2013

(F) Office order S

12) OFFICIAL ENQUIRY

(A) Related provision R
(B) Name of Act R
(C) Rules e
(D) Government Resolution e
(E) Circulars Office order R
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Section 4(1)(b)(v)

Sr. | Activity Steps Time Limit Authority role and responsibility of the | Remark
no. Involved employee/ officer in connection with
each activity. (mention designation)
1) PENSION | Prepared | Before six month SUPERVISION AND GUIDE
superannuation
2) NCPF Prepared | Before six month | SUPERVISION AND GUIDE
superannuation
3) P.T.CASE | Prepared | After expired of SUPERVISION AND GUIDE
Employee within
service
4) RTI Prepared | Within one month | SUPERVISION AND GUIDE
after received
application
5) PENSION | Prepared | Every months SUPERVISION AND GUIDE
ADALAT
6) PAYMEN | Prepared | Every months SUPERVISION AND GUIDE
T
7) VACANT | Prepared | Once in quarter SUPERVISION AND GUIDE
POST
REPORT
8) INCOME | Prepared | Yearly SUPERVISION AND GUIDE
TAX
9) CONFIDE | Maintain Yearly SUPERVISION AND GUIDE
NCIAL
REPORT

Organizational Targets (Annual)

Section 4(1) (b) (iv)

Norms set for discharge of its functions in the office of Administrative Officer F / South Ward

Sr.

No.

Designation

Activity

Units to
be

Time Remarks

Limit

Financial Targets in Rs.
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covered

Administrative
Officer

There are no financial
targets set for this
department. As
mentioned earlier the
work is carried out on day
to day basis.

Head Clerk &
Clerk

There are no financial
targets set for this
department. As
mentioned earlier the
work is carried out on day
to day basis.
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The rules/ regulation related with functions in the office of Administrative Officer F/South ward.

Section 4(1)(b)(v)

Sr. | Subject G.R./Circular/Office order. Rule no.| Remarks
No. General Circulars notification etc. date. if any
1. Absenteeism DPR/FGR/30 dtd.07.02.1995
2. Transfer and Promotions MPM2/ 1093/dtd.29.09.2009
3. Continuation after 55 years MPM1/ 595 /dtd.31.01.2004
4 Computer Knowledge MPM2/ 2014 /dtd.20.03.2010
5 Leave MSR 1989
6 Advance payment from P.F CA/FVA/ dtd.21.04.2009
7 4%Subsidy on housing loan CA/FHL/51/dtd.03.01.2001
8 DC-1 Rule DPAR / FGR/10dtd.04.07.08
9 Relive Employee after promotion | MPM2 / 6077 / dtd.05.01.2009
/ transfer
10 Passport , Visa ,NOC CH/ENQ/GEN/164/dtd,06.09.05
11 | Additional increment  after | DPAR / FGR /20/dtd.15.10.08
passed L.S.D.
12 Passport, NOC MPM2 / 493 / dtd.19.09.2009
13 Casual Leave (a)CA/FGR/79/dtd.31.01.1981 (b)DPAR
/FGR / 8/dtd.17.07.09
14 LTA CA/ FGR/39dtd.07.10.1985
15 For Tracking CL DPAR / FGR/5 dtd.12.06.2008
PENSION
16 Pension Adalat CAT / FPP / 27 dtd.07.12.2007
17 Pension for absconding | DPAR / FGR/4 dtd.05.05.1992 DPAR /
Employee FGR/2 dtd.19.04.1995
18 Non vacating staff quarters DPAR / FEM /10 dtd.02.07.1990 DPAR /
FEH /5 dtd.28.05.2001
19 Pension for unfit DPAR / FEH /21 dtd.14.01.1998
20 Saving Account for Pension CAT /FPP / 40 dtd.12.02.2009
21 Increase limit of DCRG DPAR / FGR/08 dtd.06.06.2012

22




NCPF

22 NCPF NCPF Rule 1925
P.T.CASE
23 | Application LO /19 /dtd.18.12.1998
24 Power to DMC LO/16/dtd.22.03.2007
LO/78/dtd21.12.2011
25 LAD PAGE Committee (| LO/4/dtd.25.10.2007
Sweeper Class P.T.) LO/21/dtd24.12.2008
26 P.T. Case for absconding | LO /14 /dtd.13.10.2008
Employee
27 School leaving verification LO /22 /dtd.29.10.1990
Enquiry, Suspension, Suspension Allowance
28 Enquiry, Suspension, | Enquiry Manuals , MSR 1989
Suspension Allowance 1)DPAR/FGR/6/dtd.15.05.1999 2) DPAR
/FGR/17/dtd.29.08.2000 3) DPAR
/FGR/8/dtd.26.07.2002 4) CHOE/ 2z-
I/gen/272/dtd.29.7.12
29 Termination MSR 1989, Municipal Service (Rule and
Conduct 1999) , Industrial dispute Act
1948
DPAR/ FGR/5 dt.10.09.2007
30 | Suspension Review MPM2/ 3505 /dtd.21.02.2005 MPM2
13349/ dtd. 23.01.2008
31 Resumption AO/GEN /376 dt. 08.10.1982
Promotion and Time Bound Promotion
32 Promotion and Time Bound | DPAR/RGCELL/3/dtd.24.07.07
Promotion MPM2/3447/dtd.24.05.2008
MPM2/815/dtd.06.08.2009
MPM2/3389/dtd.17.01.2008 MPM /3560 /
dtd.15.07.2000
Transfer of Service Record
33 Transfer of Service Record CA/FPP/ 42 dt.16.12.1999
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Statement of Categories of documents held in the office of Administrative Officer F/South ward (As

Section 4(1)(a)(vi)

proposed)
Sr. Subject Type of File no. or | Particulars Periodicity of
no. Register preservation
Document no.
file or
register
ESTABLISHMENT
1 Service Record File
2 Muster Register
3 CR Sheets File ‘A’ CLASS PERMANANT
4 Authority File
5 Seniority list File
6 Circular file File
1 Pension . NCPF, | File
P.T. claim
2. Appointment File .
Transfer B’ CLASS 30 YEARS
Promotion
Permanency
3. Proposal File
1 Leave Papers File
2 O.T. File 15
‘C2’' CLASS YEARS
3 Correspondence File
1. Enquiry Papers File
2. Disciplinary Action | File
3. Income Tax File ‘Cr 10
CLASS YEARS
4. PF Advance File
1 Temporary File
Appointment
05
2 Cessation of | File ‘C’' CLASS YEARS
employee
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Leave application | File
Complaints , ETC | File 01
‘D CLASS YEARS
DISPATCH
Dak sheet Register
Post Register Register 01
‘D CLASS YEARS
Other Register Register
RTI Register Register
CFC
Stock Register | Register
Receipt
01
Dishonor Register ‘D CLASS YEARS
Cheques
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Section 4(1)(b)(vii)

Particulars of any arrangement that exists for consultation with the members of the public in relation
to the formulation of its policy and implementation in the office of Administrative Officer F/South ward.

-- NOT APPLICABLE —
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Section 4(1)(b)(viii)

Statement of Boards, Councils, Committees or Other bodies in the office of Administrative Officer

F/South ward.

Ward Committee

Sr.no | Name Of the | Composition | Purpose of | Frequency | Whether Whether minutes
committee /| Of committee | of meeting | meeting minutes available
Boards, committee / |/ Boards, open  to | available at
Councils, or | Boards, Councils, public or|to public
Other bodies Councils, or Other not or not

or Other | bodies
bodies

1 F / South & F /| Councilors To Once in|NO Yes On
North Ward | of F/ South | provides months Or website
Committee & F / North | basic As per

Ward amenities | president’s
to the | order
President & | .itizen
16+1
Members
Sexual Harassment Committee

Sr.no | Name Of | Composition | Purpose  of | Frequenc | Whether Whether minutes
the Of committee /|y of | meeting minutes available at
committee /| committee /| Boards, meeting open to | available to
Boards, Boards, Councils, public or | public or not
Councils, Councils, or Other not
or Other | or Other | bodies
bodies bodies

2 Sexual President & | To prevent Yes Yes Administrati
Harassment | 4+1 the  Sexual ve Officer
Committee Members Harassment
In F /South in F /South
Ward Ward
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Section 4(1)(b)(ix)

Directory of the Officer and Employees

PAYSHEET NO:- 2770

TELEP
DATE OF .
SR. . . EMPLOYEE Appointmen | HONE
No, | Designation NAME GRD | APPOINTME | 7" jsouth | NUMB
NT in MCGM
ER
1 ASST. K;J/TI\TJAAzE A 05.12.1997 | 05.11.2012
COMMISSINER | =00
SALUNKHE
2 ADEM(;E::SKT:EQ'V PRIYA B 24.05.1983 | 24.08.2010
SURESH
SAGALE
COMPLAINTS SUNITI
3 OFFICER owrakana | C 11.03.1988 | 26.01.2001
TH
KAVITKAR
4 CLERK SAYALI c 27.08.2008 | 27.08.2008
SATISH
GODEBOLE
5 SR.STENO VARSHA C 02.07.1985 | 23.08.2011
PANKAJ
PAYSHEET NO:- 2771
DATE OF
SR. Sesianation EMPLOYEE | GR | APPOINTM | Appointmen TE"EEHO
NO. g NAME D ENTin | tinF/South | |\ oo
MCGM
BARAPATRE
6 | ASSTENGNEER | 00 "= | B | 29.031995 | 05.05.2008
SAWANT
7 | ASST.ENGNEER SANJAY B | 04.09.1986 | 03.12.2008
GANESH
NILVARNA
8 | SUBENGINEER | o ' °°" | B | 01.10.1981 | 21.12.2011
RAHATE
9 | SUBENGINEER | "7 = | B | 22122008 | 24.12.2008
10 | SUBENGINEER BATEﬁAHUL B | 07.07.2005 | 23.05.2011
NAIK
11 | SUBENGINEER | MANESHCHAN | B | 05.06.1981 | 28.05.2012
DTRA P.
ADMINISTRAIVE
12 OFEICER VACANT B
SURVE
13 Tg:;f;? SAMBHAJI Cc | 05.11.1976 | 18.06.2002
SHIVAJI
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TEL.OP.A

14 GRADE VACANT C
RANE
15 CLERK SAMIDHA C. 09.11.1977 14.12.1987
16 CLERK VACANT
WADGAONKAR
17 CLERK MILIND S. 01.02.1996 06.08.2009
BHOSALE
18 CLERK PRIYA P. C 10.06.2008 09.07.2008
KAKAD
JR.ENGINEER SHIVNARAYAN C 06.09.2006 27.11.2008
N.
GURAV
19 JR.ENGINEER SAMEER S. C 18.11.2008 18.10.2012
20 JR.ENGINEER JADHADV NITIN C 29.03.2007 29.03.2007
21 JR.ENGINEER DHA'F\)AAF')\IKAR C 17.07.2008 14.07.2012
22 JR.ENGINEER AADITYA A. C 25.11.2011 25.11.2011
PATIL
MANE MILIND
23 JR.ENGINEER DINKAR C 06.07.2009 06.07.2009
24 NOTICE CLERK CHAVAPN VDAY C 21.04.1983 10.04.2012
ZINJORDE
25 JR.ENGINEER SANTOSH S. C 01.07.2009 01.07.2009
MAR.C.ENG.TYP | HIRE VITTHAL
26 ST SHIVRAM C 28.12.1979 13.04.2009
DATE OF
SR. Designation EMPLOYEE GR APPOINTM | Appointmen TELEPHO
NAME D , . NE
NO. ENT in tin F/South NUMBER
MCGM
NIJAPKAR
27 MUKADAM SURESH D 02.02.1981 09.07.2012
DUMANI
PAWAR
28 MUKADAM GUATAM R. D 01.04.2005 28.01.2011
TELI
29 MUKADAM SURYAKANT D 23.09.1998 13.09.2011
VASANT
30 MUKADAM LAD SJRESH D 22.08.1978 07.04.2007
31 MUKADAM VACANT D
MUKADAM VACANT D
32 MUKADAM VACANT D
NAGOATKAR
33 PEON PRIYA V.. D 02.03.2009 02.03.2009
34 PEON KUNTHDIYA D 17.05.2012 17.05.2012

SANJAY C.
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KABALE
35 PEON SNEHAL G, | D | 26:06.1996 | 03.07.2010
MAYATRA
36 PEON VDAY ARGUN | D | 12121996 | 01.10.2012
NIRMAL
37 PEON VADHURI M. | D | 03102007 | 03.10.2007
KARPE
38 PEON SWAPNIL D | 06.09.2012 | 06.09.2012
VILAS
PAYSHEET NO:- 2772
DATE OF . TELEPHO
ﬁg' Designation EM,\F;'A'%EE GRD | APPOINTMEN fﬁ}pg '/”Stgl‘ﬁﬂ NE
: Tin MCGM NUMBER
ASST.ENGNEE | ASIF SAFDAR
4 - HOTA B 14.12.1977 | 19.04.2012
42 | HEAD CLERK VACANT C
MEENAKSHI
43 | HEAD CLERK | | niCae pANDIT C 01.10.1983 | 11.01.2013
44 TYPIST VACANT C
45 CLERK SARDESAI S.V C 15.04.1987 | 04.02.2000
KALE PARAG
46 | JR.ENGINEER PRAKASH C 16.02.2009 | 16.02.2009
THORAT KAILAS
47 | JRENGINEER SATHA C 06.06.1994 | 25.05.2010
NANDANWAR
48 | JRENGINEER | iuiroavn i, | C 04.05.2013 | 04.05.2013
VEJARE GOVIND
49 CLERK MALADED C 23.11.1991 | 22.10.2001
STORE
50 MUKADAM VACANT D
51 PEON HATE JANARDAN | 09.02.1977 | 18.07.2013
BHIKU
JADHAV
52 PEON SANGHMITRA A D 01.01.2013 | 01.01.2013
53 PEON VACANT D
TADAVI HAIDAR
54 PEON SINKANDAR D 07.06.1993 | 03.07.2012
PATIL SUNIL
55 PEON CRUSHNA D 08.02.1988 | 19.06.2012
PAWAR
56 PEON PRABHAKAR D 07.01.1980 | 19.10.2012
YASHWANT
GHONSGI
57 PEON PRAIAKTA P, D 22.06.2009 | 22.06.2009
SHIRKE
58 PEON MADHURU D 16.11.1989 | 15.03.2013
MADUKAR
SALVE
59 PEON RATNAMALA D 10.06.1996 | 04.09.2003
ANAND
DISALE SATISH
60 PEON VISHNU D 10.11.1999
PEON VACANT D
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. . EMPLOYEE DATE OF . TELEPHO
ﬁcR)' Designation NAME GRD | ApPPOINTMEN fi%pg'lnst;?ﬁﬂ NE
' Tin MCGM NUMBER
61 CLERK VACANT C
SHRADHA
62 CLERK SANJAY SAWANT D 22.03.2012 22.03.2012
GHATWAL NIYATI
63 CLERK JITENDRA C 12.05.2006 12.05.2006
JADHAYV SUNIL
64 PEON RAGHU D 01.11.1999 06.06.2006
ANGRE
65 CLERK SHUBHANGI C 12.12.1994 04.08.2008
PROBODH
66 CLERK VACANT C
SHINDE
67 PEON MOHNISH D 27.01.2011 27.01.2011
GAUTAM
JAMKHANDI
68 PEON VANDANA D 20.02.2010 20.02.2010
PRAKASH
PAYSHEET NO:- 2773
DATE OF Appointm | TELEPHO
ch) Designation EMI\ITIA'a;E{EE GRD | APPOINTMENT in entinF NE
' MCGM /South NUMBER
SUB CHUADHAR
69 ENGINEER VISHAL DATTU B 30.04.2013 30.04.2013
MUNDEKAR
70 CLERK ASHA C 16.02.1984 09.08.1995
GANGARAM
PAWAR
71 CLERK ABHIIIT ANANT C 03.07.2009 03.07.2009
KADAM MILIND
72 JR.ENGINEER PANDURANG C 01.07.1993 01.07.2006
PAWAR
73 PEON SANDEEP C 17.08.1991 28.05.2013
DATTARAM
SABLE KISHOR
74 CLERK DATTATRAY C 15.03.2007 15.03.2007
SHETEY
75 CLERK DEEPAK C 07.05.1986 30.11.2012

BALKRUSHNA
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PAYSHEET NO:- 2778

DATE OF Appointmen
SR. EMPLOYEE TELEPHON
Designation GRD | APPOINTME | tin F/South
NO. NAME NT in MCGM E NUMBER
LADE
76 HEAD CLERK | KRUSHNANAND C 31.10.1997 30.05.2009
SAKHARAM
77 HEAD CLERK VACANT C
SUPE
78 HEAD CLERK SHAKUNTALA C 01.10.1992 20.07.2013
KASHINATH
79 TYPIST VACANT C
BHAGAT
80 CLERK SHASHIKANT C 01.08.1980 16.05.1995
VASUDEO
TAMBE UDHAY
81 CLERK BALIRAM C 03.04.1993 04.11.2011
82 CLERK VACANT C
RATHOD URMILA
83 CLERK VITHALRAO C 27.02.2009 27.02.2009
84 CLERK VACANT C
KAMBLE SANJAY
85 CLERK DHANAJI C 17.10.1990 21.04.2010
KALAL
86 CLERK RAJENDRA NANA C 11.04.2012 11.04.2012
SONAR RAHUL
87 CLERK GANESH C 21.04.2012 21.04.2012
JAGTAP KAMAL
88 CLERK EKANATH C 02.09.2008 07.01.2009
CHAVAN
89 CLERK MANGAL C 20.11.1991 22.11.2001
VINAYAK
MAHAPURE
90 CLERK ARCHANA C 13.04.2012 13.04.2012
BALBHIM
91 | JR.OVERSEER VACANT C
GAWARI
92 JR.ENGINEER RAJENDRA C 22.04.2013 22.04.2013
MARUTI
JADHAV JITESH
93 JR.ENGINEER UMAJU C 04.04.2008 15.12.2012
MORE
94 RENTSS(;JFF;ERVI RAJENDRA C 25.05.1992 04.01.2012
EKNATH
RENTSUPERVI
95 SOR VACANT C
DATE OF .
SR. . . EMPLOYEE Appointment | TELEPHON
Designation GRD | APPOINTME ;
NO. NAME NT in MCGM in F/South | E NUMBER
PARDESHI
96 S(F)IIZ_I%E\F(Q HARSINGH C 19.09.1988 11.10.2011
SUKHLAL
MOHITE
COLONY
97 OFFICER RAJENDRA C 17.10.1989 09.02.2010

VITTHAL
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COLONY

KHADE

o8 MADHUKAR C 31.12.1991 | 21.01.2013
OFFICER o
RENT BHOIR HARISH
99 | REGN.CLERK NARAYAN C 20.08.2006 | 21.09.2011
RENT GODE RAVINDRA
100 | Leon CLERK SABURAD C 11.07.2008 | 11.07.2008
RENT AAPTE VIVEK
101 | Lecn CLERK CAIANAN C 01.04.2005 | 22.09.2011
RENT
102 | REGN.CLERK VACANT C
RENT PARAB PRASAD
103 | REGN.CLERK c C 7.07.2008 18.07.2009
RENT KADAM VASANT
104 | o/ ECTOR JAYRAM C 24.11.1978 | 27.07.2011
RENT AABETKAR ANIL
105 | o LECTOR CHNDU C 12.03.1996 | 29.06.2012
RENT RATHOD
106 | o/l ECTOR OAVABHAI B, C 19.02.1983 | 07.01.2010
RENT GHODKE
107 | colLECTOR | ARUNKUMAR V. C 30.03.1989 | 11.01.2010
RENT PAWAR
108 VISHWAS C 15.11.1991 | 28.07.2011
COLLECTOR A
RENT LIMJE RAMESH
109 | o/ ECTOR MALAGL 26.05.1993 | 10.05.2011
RENT JADHAV ASHOK
110 | o/ LECTOR | CHANDRAKANT C 05.05.1992 | 28.07.2011
RENT CHAVAN
11 | o/ ECTOR SEETARAM C 06.03.1993 | 08.08.2011
FATIRA
RENT KAMBLE SANJAY
112 | o/ ECTOR SHIVRAM C 06.01.1990 | 30.08.2012
RENT
113 | coLLECTOR VACANT C
RENT
114 | coLLecToR VACANT C
RENT KADRI
115 | oo/l ECTOR MOHAMMED C 11.12.1990 | 30.03.2007
IQBALUDDIN
DATE OF .
SR. : . EMPLOYEE Appointment | TELEPHON
Designation GRD | APPOINTME | 7
NO. NAME NTinMCGy | N F/South | E NUMBER
RENT PADAVE VIJAY
116 | o/l ECTOR BALKRISHNA C 01.03.1995 | 11.12.2009
RENT ROHEKAR ANIL
17 | collECTOR A TMARAM C 10.07.1996 | 01.07.2005
RENT
118 | coLLECTOR VACANT C
RENT
119 1 CoLLECTOR VACANT C
RENT
120 | coLLECTOR VACANT C
RENT
121 1 coLLECTOR VACANT C
RENT
122 | coLLECTOR VACANT C
123 RENT VACANT C

COLLECTOR
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KHARE CHITRA
124 PEON RAMESH D 06.10.2008 | 06.10.2008
PAWAR
125 PEON e s D 06.07.2010 | 06.07.2010
PICHAD KISAN
126 PEON SAKHARAM D 15.03.1995 | 01.07.2003
JADHAV VIJAY
128 PEON AR D 15.03.1993 | 01.08.2007
SOLANKI
129 HAMAL NATTAR AN D 19.01.1987 | 19.01.1987
PAYSHEET NO:- 2783
DATE OF .
SR Designation | EMPLOYEE NAME | GRD | APPOINTME | APpointment | TELEPHON
NO. . in F/South E NUMBER
NT in MCGM
130 | MEP-OLERAEAL RyiasHARAD M. | B | 20.04.1999 | 10.09.2011
ASST.MEDICAL
131 At NAIK SNEHAB. | B | 30052011 | 30.05.2011
ATARNDE
132 | SANITARY SHANTARAM B | 19121979 | 01.10.2012
INSPECT
NINBA
133 | HEAD CLERK VACANT B
JYOTI PRASHANT
134 CLERK g C | 11.022009 | 11.02.2009
THOKE ARCHANA
135 CLERK MTEAN C | 11.022009 | 11.02.2009
136 CLERK BOIRPRAGATI | | 57072006 | 27.07.2006
VIJAY
BHOIR BALU
137 CLERK ol | C | 15022007 | 15.02.2007
CHILE SWAPNALI
138 CLERK Ry A C | 10012007 | 10.01.2007
BHADSAWLE ARTI
139 CLERK NP, C | 17.11.2006 | 17.11.2006
SANITARY BOWALEKAR
140 | SERTARC SR | C | 08021985 | 17.11.2006
DEATH REG. | SAWANT ASHIK
141 FALAANSY s C | 08.06.1990 | 14.02.2013
DEATH REG. AJIT VISHRAM
142 ALY oy C | 14072012 | 14.07.2012
SANITARY BENDALE
143 | |NSPECTOR JANARDAN N C | 01.03.1982
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DEATH REG.

144 KARKOON Vacant C
DEATH REG.
145 KARKOON KAMBLE ANANT C 09.05.1979 27.07.2011
146 D.R.K Vacant C
DEATH REG. RAUT PRADEEP
147 KARKOON V. C 10.07.1991 13.03.2009
DEATH REG. NALAWADE
148 KARKOON LILADHAR S C 01.07.1991 01.07.1991
Appointment
SR. o DATE OF in TELEPHON
Designation EMPLOYEE NAME | GRD | APPOINTME
NO. NT in MCGM E NUMBER
n F /South
DEATH REG.
149 KARKOON Vacant C
KEDARE
150 CLERK BHAGVAN C 22.09.1993 05.12.2008
PADURANG
SANITARY CHAVAN RAVIRAJ
151 INSPECT H. C 28.11.1991 14.09.2009
152 SANITARY SHAILESH C
INSPECT JADHAV
SANITARY
153 INSPECT ANIL BHANWAR C
SANITARY D'SOUZA
152 INSPECT MANUVEL R C 08.02.1985 24.10.2012
NOTICE YADAV SANJIVAN
153 KARKOON GOVIND C 15.05.1990
MAHADIK SHYAM
154 MALI DHONDU D 31.11.1988
BHADARKA
155 MALI JASUBHAI S. D 01.01.1989
VICHARE
156 PEON SHRINIVAS D 15.10.1980
BALIRAM
KANAKAPPA
157 PEON SAVARAPPA D 29.06.1995
SANITARY SHRINIWAS
158 INSPECT RAJESH D D 01.04.1993
159 ELECTRICIAN | Vacant D
160 ELECTRICIAN Vacant D
161 | CEMETERY ATT. DETHE PRATAP D 01.12.1990 30.03.2013

BABURAO
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NAGOTHAKAR

162 | CEMETERY ATT. | [ASOIEAAR | D | 03.05.1994
AMBERKAR
163 | FURNACEOP. | MBEREAR | b | 01051982 | 31.10.2009
164 | CEMETERY ATT. Vacant D
CHATE GORAKH
165 | CEMETERY ATT. | CMA1= S04 D 16.12.2012
GIRI DILIP
166 | CEMETERY ATT. oAy D | 09.03.1977
KUNCHIKORVE
167 | CEMETERY ATT. e D | 26.09.1995
168 | CEMETERY ATT, | THARHSURESH | 106 062007 | 06.07.2007
DATE OF .
SR Designation | EMPLOYEE NAME | GRD | APPOINTME | APpointment | TELEPHON
NO. . in F/South E NUMBER
NT in MCGM
KHARMATE
169 | CEMETERY ATT.|  RAOSAHEB D | 04031977 | 04.03.2007
VIKRAMRAO
MADAV
170 | CEMETERY ATT. |  SHASHIKANT D | 15.08.1988
GUNAWANT
PANTOJI ABDUL
171 | CEMETERY ATT. o D | 01.07.1989 | 01.07.1989
AVHAD KAILAS
172 | CEMETERY ATT. | AVHAD CALE D
173 | CEMETERY ATT. | COMLVARAN | p | 97122007 | 27.12.2007
KAMBLE
174 | CEMETERY ATT. SANTOSH D | 28122007 | 28.12.2007
SHANKAR
RAJGURU
175 | CEMETERY ATT. | JMNE RN D | 01.11.1995
176 | DSINFTG.LABR | PADSARSUNL b1 9310.1005
HINDLEKAR
177 | DSINFTGLABR | NOUEEAR | D | 01.06.1982
KHUDE GANESH
178 | DSINFTG.LABR oA D | 11.11.1993 | 16.02.2002
JADHAV RAMESH
179 | LABOURER o D | 01.03.1987
180 MALI MAKAWANA D | 15.07.2009 | 15.07.2009

C.SWEEPER

LAVAJI GOVIND
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PAYSHEET NO:- 2784

DATE OF Appointme
Eg Designation EMI\TIA‘BEEE GRD | APPOINTME ntinF LEJIIVIE;:SNE
' NT in MCGM /South
181 MEDICAL JADHAV VEENA | B 01.07.1999 01.07.1999
OFFICER SUNIL
182 MEDICAL NAKWA B 14.11.1994
OFFICER RAJSHREE D
183 MEDICAL KADAM SANJAY | B 26.09.1990
OFFICER LAXMAN
184 MEDICAL TUPE SUPRIYA B 12.06.1991
OFFICER SACHIN
185 MEDICAL MITRA RANJANA | B 29.091991
OFFICER BHUPENDRA
186 MEDICAL KAREKAR B 24.09.1991 24.09.1991
OFFICER JAYANT
RAJARAM
187 MEDICAL ADATE B 14.11.1994 29.09.2008
OFFICER SUVARNA .T.
188 MEDICAL POL SHRINIWAS | B 23.05.1987
OFFICER \Y
189 MEDICAL KAMAT ASAWARI | B 21.04.1999
OFFICER A
190 MEDICAL PAKALE SUNIL B 19.01.1994
OFFICER ANANT
191 MEDICAL PATHADE B 24.05.1997 24.05.1997
OFFICER PRADEEP
KALURAM
192 PHARMACIS | RATHOD C 27.03.2006 15.11.2011
T PRATIBHA
PRAVIN
193 PHARMACIS | SALI GAJANAN C 23.02.2012 23.02.2012
T EKNATH
194 PHARMACIS | AGNIHOTRI C 19.05.1978
T NARENDRA V
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DATE OF

TELEPH

SR. , . GR Appointmen ONE
o' | Designation | EMPLOYEENAME | X | APPOINTMEN | fPPOTIIER | HEE
Tin MCGM .
195 | PHARMACIST THAKAR'JE DINESH | - 18.09.2008
SONAR
196 | PHARMACIST | . 2RUo o o C 22.01.1981
CHOUDHARI
197 | PHARMACIST CNESH R C 25.03.1981 | 25.03.1981
198 | PHARMACIST RA'KQFU\QN'TA c | 14.11.1980
199 | PHARMACIST | KOMAL SGaR'NATH C 20.04.1982
UDAMALE RUPALI
200 | PHARMACIST CHANKAR C 13.05.2013
201 | PHARMACIST MANGAL; VISHNU | 25.01.2011 | 25.11.2011
LAB JAWALE RAJAN
202 | TECHNICIAN OAMA A AR C 24.12.2008 | 24.12.2008
Sr.
203 | bHARMACIST vacant c
204 | REGN.ASST. DARADggl\TUAT'BHA C | 16.07.2008 | 16.07.2008
SHELAR PRITAM
205 DRESSER AT AN D 22.04.1995
KAMBLE BABAN
206 DRESSER T AN D 20.04.1973
KAMBLE BHIMRAO
207 DRESSER EANDU D 03.09.2010
208 DRESSER SH'NDEDXE’I'AKANT D 19.02.1990
VANAGE ANIL
209 DRESSER S OVIND D 17.09.1984
DHOTRE
210 DRESSER MURALIDHAR D 01.04.1986
SHANKAR
211 DRESSER vacant D
THORAT GULAB
212 DRESSER AR OE D D 23.06.1986
LONDHE SADASHIV
213 DRESSER RV ADDA D 06.06.1985
AWSARMAL SUMAN
214 DRESSER LA AR D 01.09.1995
BODI SUSHILA
215 DRESSER AMES D 01.09.1995
MADANE DILIP
216 | LABOURER DDA D 03.11.2012 | 03.11.2012
DATE OF . TELEPH
ﬁg' Designation | EMPLOYEE NAME GDR APPOINTMEN Airr]’ﬁ’:o'/gtgl‘ﬁr?t ONE
: T in MCGM NUMBER
BHOIR BARAT
217 | LABOURER NN D 02.11.1979 | 02.11.2011
KADAM MOHAN
218 | LABOURER SAKHARAM D 01.08.1984 | 01.08.1984
219 | LABOURER DABHOLKAR D 11.11.1989 | 11.11.1989

RAMCHANDRA V.
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PATEKAR
220 | LABOURER | HARISHCHANDRA | D 12.11.1990 | 15.11.2011
S
KHAVILKAR
221 | LABOURER SANTOSH BALU | D 15.11.2011 | 15.11.2011
MUNDE
222 | LABOURER DYNESHWAR D 01.12.2011 | 01.12.2011
KISAN
PETEKAR RAJESH
223 | LABOURER MARUT] D 10.01.2008 | 10.01.2008
MANJREKAR
224 | LABOURER ROHIDAS D, D 13.08.2008 | 13.08.2008
225 | LABOURER | PATIL NARAYAN .B. | D 06.09.2008 | 06.09.2008
PAYSHEET NO:- 4211
DATE OF . TELEPHO
ﬁg' Designation | EMPLOYEE NAME GDR APPOINTMEN fﬁ\ pl‘:"/”stgﬁﬂ NE
' T in MCGM NUMBER
ASST.ENGI | CHOUDHARI AJAY
226 NEER SHAURAG B | 18.01.1995 | 16.12.2011
SUB CHOUGULE YUSUF
227 | CNGINEER =BRAHIM B | 06.01.1982 | 04.04.2012
SUB TADVI SHKIL 13.07.2005
228 | ENGINEER SAMSHER B 12.08.2011
METER
MRUNGEKAR UTTRA
229 SUPVR. SURESH C | 10.12.1995 | 01.03.2012
HEAD
230 CLERK | TORASKARNILESHR | C | 01.09.1989 | 25.01.2013
231 | CHCIYPIS VACANT C
232 CLERK GORE PRIYA B. C | 04.08.2008 | 04.08.2008
233 CLERK VACANT C
AVCHITE ANITA
234 CLERK S AMESH C | 17.04.2012 | 17.04.2012
METER WADIA HOSHANG
235 | |\SPECTOR SIROISHA C | 07.10.1992 | 30.04.2010
METER GAMARE DIGVIJAY
236 | |INSPECTOR BHIKAJI C | 02081976
METER SATVI ANIL
237 | \NSPECTOR BALKRISHNA C | 14.11.1996 | 18.03.2011
METER GADKARI
238 | |\SPECTOR BIPINCHANDRA C | 10.02.1986 | 22.06.2011
JR. NINGOLE RAHUL
239 | CAGINEER VOTIRAM C | 2311.2011 | 23.11.2011
240 peoN | KRUPASERIERISANA T 5 | 00.102012 | 09.10.2012
RECORD BHANDALKAR
241 ATTDT SMEEVKUMAR N D | 13.01.1993 | 24.01.2013
242 CLERK VACANT C
NAYAR SWAPNA
243 CLERK S AVIKUMAR C | 01.04.1986 | 02.03.2009
JR. NIKHADE HARSHAL
244 | Ly GINEER NANDKUMAR C | 15.12.2009 | 15.12.2009
SUB KHAJURE SACHIN
245 | CNGINEER SALIRAM C | 24.02.2009 | 24.02.2009
246 JR. SHINDE SATISH C | 25.03.2009 | 25.03.2009
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ENGINEER MADHUKAR
DATE OF . TELEPHO
ﬁg' Designation | EMPLOYEE NAME GDR APPOINTMEN f‘iﬁ\pg'/”stg:ﬁﬂ NE
' Tin MCGM NUMBER
JR. WAGHAMARE
247 | L\GINEER | PRAMOD VITHOBA | C | 05.03.2009 | 05.03.2009
JR.
248 | LaGiNEER | NARKISHRIDEELIP | C | 2311.2011 | 23.11.2011
PAYSHEET NO:- 4213
DATE OF Appointment | TELEPHO
ﬁ(R) Designation EMEII&“C;EEE GRD | APPOINTMEN in F/South | NE
' T in MCGM NUMBER
MOHITE SANJAY
249 | SUB ENGINEER | g o>\ B 05.01.1998 20.03.2010
250 CLERK VACANT C
INDULKAR
251 DRQ'S'\éATGE PRAKASH c 21.01.1986 | 07.10.1994
VISHNU
KADAM
252 DRQ'S'\éATGE BUDDHADAS c 05.03.1990 01.07.1991
KESHAV
KAMBLE
253 | DRAINAGE | g/ KRUSHNA . c 11.02.1980 26.06.2006
ASST 5
DRAINAGE | MORE DEEPAK
254 ASOT VISHRAM c 21.10.1986 16.10.2001
DESAI SUNIL
255 | JR.ENGINEER VASANT C 05.10.1995 14.03.2009
SURYAVANSHI
256 | JRENGINEERo | PRASHANT c 12.03.2007 16.08.2012
PRABHAKR
PAYSHEET NO:- 4219
DATE OF Appointment | TELEPHO
SR. NO. | Designation EMSI'&ACA)\E(EE GRD | APPOINTMEN in F/South | NE
Tin MCGM NUMBER
KARANKALE
258 CHA\QWA'— BHAGWAN D 04.06.1979 01.02.2005
KONDAJ
CHA\QWA'— VACANT D
CHA\QWA'— VACANT D
CHA\QWA" VACANT D
BENDRE
259 | SFUIEEMA T paTTARAM D 1.11.1981 27.01.2003
SADU
260 | SHUIEEMA VACANT D
261 SLU'EEMA VACANT D
GHODKE
262 | SHUICEMA SANJAY D 10.10.1990 | 03.02.2005
PANDURANG
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SLUICEMA

MAYEKAR

263 N DEODATTA D 01.05.1980 | 17.04.2003
SHRIDHAR
SLUICEMA BALU
264 N S POTKULE D 02.02.1998 | 03.11.2008
RANE
265 SLU'EEMA RAVINDRA D 10.05.1980 | 02.04.2003
GOVIND
266 SLU'EEMA VACANT D
CHAVAN
267 | LABOURER NAMDEV D 02.06.2008 | 02.06.2008
RANGRAO
PATIL DYANDEV
268 | LABOURER | ~/p L 2! D 13.10.2008 | 13.10.2008
PATIL SANTOSH
269 | LABOURER PR D 08.10.2008 | 08.10.2008
VINAYAK
270 | LABOURER | .V.PARKAR D 01.04.2005 | 01.04.2005
GAIKWAD
271 | LABOURER | , ~n 2 | D 06.11.1989 | 07.04.2005
272 | LABOURER | PE TUKARAM D 27.06.2008 | 27.06.2008
KISAN
DATE OF . TELEPHO
SR. NO. | Designation EM,\F:'AISA’EEE GRD | APPOINTMEN Aiflpé"/gtoﬂfﬁt NE
T in MCGM NUMBER
JAKHERE
273 | LABOURER | /i HERE D 14.07.2008 | 14.07.2008
INDULKAR
EKNATH
274 | LABOURER | QAT D 01.01.1985 | 01.01.1995
NAIK SANTOSH
275 | LABOURER | "F ST D 07.07.2007
PADWAL
276 | LABOURER |  SANTOSH D 12.04.1995 | 17.01.1996
LAXMAN
PALAYE
277 | LABOURER |  PRAKASH D 17.10.1989 | 07.04.2005
VISHRAM
JANARDAN
278 | LABOURER PApi D 01.06.1974
279 | LABOURER VACANT. D
TURMBEKAR
280 | LABOURER | ' RVELI D 17.01.1987 | 01.02.1996
VADAYE
281 | LABOURER SITARAM D 11.10.1991 | 11.10.1991
DHONDU
282 | LABOURER | JJARAM .N.HILE | D 09.11.2005 | 09.11.2005
KAMBLE
283 | LABOURER RAJESH D 07.02.1996 | 16.05.2000
SHANKAR
HIRE HARIKANT
284 | LABOURER | MREHOREY D 01.10.1996 | 10.07.1999
285 | LABOURER | TAMBE LAVESH | D 15.02.1997 | 01.03.2003
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GOPAL
KAMBLE
286 | LABOURER | SANTOSH D 15.02.1997 | 01.12.1999
KASHIRAM
MUTHE ANKUSH
287 | LABOURER e e D 27.08.1998 | 02.04.2004
THORAT
288 | LABOURER SANJAY D 03.08.1999 | 03.11.2003
SUBHASH
VHATKAR VIKAS
200 | LABOURER JAA D 07.07.2007 | 07.07.2007
PAYSHEET NO:- 4220
SR DATE OF Appointm | TELEPHO
SR | Designation | EMPLOYEENAME | GRD | APPOINTMEN | entinF | NE
: Tin MCGM /South | NUMBER
201 | Masonn | KAMBLE SHAGWAN D 01.06.1994 | 01.07.2006
202 | MISTRY I VACANT D
DHANGDE
203 | FITTERII Ao | D 01.06.1994 | 22.08.2002
204 | FITTERN | CAONKARPRAMOD | 01.06.1994 | 21.11.2002
DADU
205 | FITTERI MOTEX,'VTLTOBA D 02.05.1980 | 08.08.1995
296 | FITTER I VACANT D
297 | MUKADAM | ANAND .D.THAMBRE | D 01.06.1994 | 28.03.2008
JADHAV SANDEEP
208 | LABOURER R D 01.07.2008 | 01.07.2008
JADHAV MILIND
209 | LABOURER AV D 20.11.1990 | 20.11.1990
300 | LABOURER | KELASKARSURESH | 01.06.1994 | 01.02.1995
BHIKAJI
CHAWAN LAHU
301 | LABOURER e D 10.01.2009 | 10.01.2009
302 | LABOURER | JADHAVNIRNAYB | D 01.06.1994 | 01.07.1995
KODEYA DEVIRAM
303 | LABOURER ANy D 01.05.1981 | 06.01.1989
DATTARAM P
304 | LABOURER ARy D 01.08.1986 | 01.08.1986
MOHITE KAKA
305 | LABOURER B D 01.08.1986 | 01.08.1986
MULANI AKBAR
306 | LABOURER AR D 15.07.1986 | 15.07.1986
SOLANKI DINESH
307 | LABOURER AL D 02.04.1981 | 06.01.1989
TALEKAR BABAN
308 | FITTERII Ry D 01.06.1994 | 06.11.2006
309 | LABOURER | NAK Sgﬁ_'l'E,ENDRA D 06.06.2008 | 06.06.2008
PATIL VASANT
310 | LABOURER Iveve D 01.06.1994 | 18.01.1998
SR DATE OF Appointme | TELEPHO
5" | Designation | EMPLOYEENAME | ..o | APPOINTMEN | ntinF NE
: T in MCGM /South | NUMBER
PEDNEKAR VIJAY
311 | LABOURER VN D 01.06.1994 | 26.04.2000
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SAKPAL SUDHIR

312 | LABOURER v D 01.09.1995 | 06.07.1999
SHELAR GURUNATH
313 | LABOURER SR D 01.09.1995 | 08.07.1999
314 | LABOURER GILANDE P. V.. D 02.05.2006 | 02.05.2006
315 | FITTER I VACANT D
METKARI ANNA
316 | LABOURER NGO D 01.04.2009 | 01.04.2009
317 | LABOURER VACANT D
MASKE KIRAN
318 | LABOURER N D 25.05.2010 | 25.05.2010
319 | LABOURER GAVXQ'XENTAM'T D 12.10.2011 | 12.10.2011
320 | LABOURER | PANDE RAJEH VIJAY | D 13.10.2011 | 13.10.2011
SAKPAL DHONDU
321 | LABOURER s DHO! D 05.10.2011 | 05.10.2011
GHADI SUSHANT
322 | LABOURER o oo D 14102011 | 14.10.2011
CHIKANE PRAVIN
323 | LABOURER O D 04.10.2011 | 04.10.2011
CHAVAN SADEEP
324 | LABOURER A D 13.10.2011 | 13.10.2011
325 | LABOURER VACANT D
MORE PRAKASH
326 | LABOURER | 'MOREPRAKASE D 13.10.2011 | 13.10.2011
327 | LABOURER VACANT D
REDEKAR
328 | LABOURER RAJENDRA D 13.10.2011 | 13.10.2011
SUBHANA
TADVI RAKESH
329 | LABOURER RS D 18.11.2011 | 18.11.2011
330 | LABOURER VACANT D
MORE
331 | LABOURER | j MORE | D 17.11.2011 | 17.11.2011
<R DATE OF | Appointm | TELEPHO
SR | Designation | EMPLOYEENAME | GRD | APPOINTMEN | entin F NE
: Tin MCGM /South | NUMBER
332 | LABOURER VACANT D
333 | LABOURER VACANT D
334 | LABOURER VACANT D
GHADAGE
335 | LABOURER JareoRs D 17.11.2011 | 17.11.2011
GHADIGAONKAR
336 | LABOURER SANDEEP D 2511.2011 | 25.11.2011
HANUMANT
LOKE NILKHANTH
337 | LABOURER T ANOHAR D 17.11.2011 | 17.11.2011
338 | LABOURER VACANT
MANE AVINASH
439 | LABOURER R 21.11.2011 | 21.11.2011
BASANE RAVINDRA
340 | LABOURER v D 08.12.2011 | 08.12.2011
341 | LABOURER | KHARAT SUBHASH | 2511.2011 | 25.11.2011

POPAT
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GHRADE

342 | LABOURER JAGANNATH D 18.11.2011 | 18.11.2011
LUXMAN

KADALI LUXMAN
343 | LABOURER ST D 18.11.2011 | 18.11.2011

TAMORE NILESH
344 | LABOURER VA D 03.12.2011 | 03.12.2011

PATIL PRAFUL

345 | LABOURER Prije D 03.12.2011 | 03.12.2011

SHINDE SURESH
346 | LABOURER e D 30.11.2011 | 30.11.2011
347 | LABOURER VACANT D

LABOURER D

HIRE SOMANTH

348 o 00.12.2011 | 09.12.2011
MADANE ANIL
349 | LABOURER AR D 12122011 | 12.12.2011
350 | LABOURER | SHELAR EAV'NDRA D 08.12.2011 | 08.12.2011
351 | LABOURER KARANHEI)E ADATTU D 12.01.2012 | 12.01.2012
SR DATE OF Appointme | TELEPHO
8| Designation | EMPLOYEENAME | GRD | APPOINTMEN | ntinF NE
: T in MCGM /South | NUMBER
CHOUGULE DINESH

352 | LABOURER A D 11.05.2012 | 11.05.2012
353 | LABOURER | KARBHARIDILIP D 14.08.2012 | 14.08.2012

SHANKAR
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Details of allocations of budget and disbursement made in the office of administrative

officer F / South ward.

Section 4(1)(b)(xi)

Format A current year 2012-13

SR.NO Budget[ H.ead Grand Received Planned use Remarks
Description

1 ‘A’ Budget 62028165 62028165 NIL

2 B’ Budget 15325642 15325642 NIL

3 ‘G’ Budget 33088546 33088546 NIL
Format B Previous year 2011-12

SR.NO | Budget Head | Grand Grand Utilized | Grand Result

Description Received Surrender

1 ‘A’ Budget 56737374 56737374 NIL

2 B’ Budget 13542296 13542296 NIL

3 ‘G’ Budget 25337017 25337017 NIL
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Section 4(1)(b)(xii)

Manner of execution of subsidy program in the office of Administrative Officer at_F/South ward.
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Section 4(1)(b)(xiii)

Particulars of recipients of concessions, permits or authorizations granted in the office of
Administrative Officer at F/South Ward.
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Section 4(1)(b)(xiv)

Details of information available in electronic form in the office of Administrative Officer at F/South

Ward.
In which
ST Type Of. Documents Sub Topic Electronic Format | Person in Charge
No. file/Register o
itis kept
1 R.T.I. MANUALS 2013-14 MS-WORD Administrative
Officer
2. Quarterly Report (Vacant Post) MS-WORD Administrative
Officer
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Section 4(1)(b)(xv)

Particulars of facilities available for citizen for obtaining information in the office of Administrative
Officer at F/South Ward.

Types of facilities-

¢ Information about facilities for inspection of record.

ST Typg.of Timings Procedure Location Peron in Charge
No. Facility
1. Inspection of | 3.00 p.m. to | For inspection of | Office Administrative
Record 5.00 p.m on | records no fee for | Administrative | officer F/South
Tuesday and | first hour will be | officer Ward.
Thursday charged, however | Department,
(except fee of Rs.5/- for | Room no.24,
holidays) with | each 15 minutes | 2™ Floor,
prior or fraction thereof | F/South  ward
appointment will be charged | office, Parel,
only. thereafter. Mumbai-12
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Details of Public Information Officer/AP1Os/Appellate authority in the jurisdiction of (public authority)

Section 4(1)(b)(xvi)

in the office of Administrative officer at F/South Ward.

PIO A
Sr. | Name of | Designati | Jurisdi | Address Ph. No. | E-mail id | Appellate authority
No | PIO on ction for
as PIO purpose
under of RTI
RTI
1. Administrat | F/South | Office of | aofs@gmai | Shri. Sanjay Y.
ive officer | Ward Administrative l.com Kurhade Assistant
officer F/South commissioner
Ward, Room.no. F/South Ward, , 2™
24, 2™ Floor, floor, Brihanmumbai
Brihanmumbai Mahanagar Palika,
Mahanagar Jn. Of Dr. B. A.
Palika, Jn. Of Dr. Road Road, Parel,
B. A. Road Parel, Mumbai-400 012.
Mumbai-400 012.
Ph.022-24166093
Ph.022-24166093
Ex.229
APIOs B
Sr.No. | Name of APIO | Designation | Jurisdiction as APIO under | Address/ ph. no.
RTI
N.A.
Appellate authority C
Sr. Name of Appellate | Designation | Jurisdiction | PIO E-mail id for
No. | authority as Appellate | reporting purpose of RTI
authority
1. Shri. Sanjay Y. | Assistant F/South Ward | Administrative | aofs@gamil.com
Kurhade commissioner officer
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Section 4(1)(b)(xvii)

Other Information

Post Status up to 31.08.2013

ST Designation Scheduled Filled post vacant
No post post
1) Assistant commissioner 1 1 NIL
2) Administrative Officer 1 1 NIL
3) Manager P.T.R 1 1
4) Complaint Officer 1 1 NIL
5) Asst. Engineer 4 4 NIL
6) Sub Engineer 6 ,GAJrrrZar\:ngrrﬁigr?t NIL
7 Jr. Engineer 16 15 1
8) Head Clerk 8 5 3
9) Junior overseer 1 1
10) | Telephone Opt. 2 1 1
11) | Notice Karkun 2 2 NIL
12) | Typist 4 1 3
13) | Store clerk 1 1 NIL
14) | clerk a7 39 8
15) | Mukadam 7 3 4
16) | Peon 28 26 2
17) | Store Mukadam i 1
18) | Rent Supervisor 2 1 1
19) R.C (Estate) 11 09 02
R.C (Slum) 09 03 06
20) | Colony Officer 03 03 NIL
21) | Record Asst. 1 1 NIL
22) | Record Attendant 1 - 1
23) | Sr. Medical Officer 1 1 NIL
24) | Medical Officer 11 11 NIL
25) | Medical Officer 01 01 NIL
26) | Asst. Medical Officer 02 02 NIL
27) | Pharmacist 10 10 NIL
28) | Sr. Pharmacist oa |- 01
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BRIHANMUMBAT MAHANAGARPALIKA *

TECHNICAL AUILITY REPORT

NANE

Designationg

e e . A " i e et e e

TEEHNICAL ABILITY

(A) Advice on Technical Matters s

(B) SCRUTINY of and report on —

Technical Matters. == iE
] (C) Control over Execution of .
Schemes :
Fa.
R Date: Name & Designation of the
Reporting Officer.
ssdg/13302
: LS
S E:
- \\\\
; e
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) |

)

3)

¥)

I -LEo-300F-Uo aoo

L

A - ‘
FORM - A
T AT W
Self Assessment Form

(Freaet A

(Period from

Name :

1) @e/faw - -
a) Department/Ward

Gen-226

q) AN T -
b) Present Post

%) Wt e aer ugEde
THT FaT FreAEd!

c) Length of service in the
present of similar post

Year Months

et / HreEdt A e -
FH Wil SR (1)
0T IR UrEetel] it

The work allotted with targets
fixed (if any) and work done—=

during the year/period.

Al / AT el Ieaard -
M e F Afvreyer Hw

(SheR rrea @E)

The Significant, important and
noteworthy work done during the
year/period (with targets if any)

0w -

Mumbai

Date :
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(Signature of employee)
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s
uﬁr&ﬂaﬁmmrv’t arﬁmm
Remarks of the Reportmg Ol'ﬁoer
zamlarmﬂwﬂ e aER A ?
- 1. WhethcryouagmcwnﬂuheSclf 2
assessment of the employee
Q. ECATE T WA 2 T e )
2. If not, state the reasons &
- 3
i - uﬁﬁ‘lﬁ a&mﬂrﬁﬂ Hs?
Date : (Sl gnature of the. Reporh ng ()ﬁice)
qg: - :
Name >
g™ :
Designation : =
ﬁ:ﬁ'ﬂ? z
Date :
1
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|l g TEaRIE SR Sl SoR AT 9 SR W 60l A

. Hf wgEr oS WA/ geeE @ik w $a fea caReil met ww s
4. TEEOET R SeaRT Sl R foreEn.
. Woged fmen swa AERi/ SR AT T I SR 2y R st WaatT S

L. i aRar Wiearn S felede @dged PR sware ERT S § @ @ daen den
WWWWWWW -

- - hd -

3 meamwmmmqmmmmww

_a%amfagw

3. ﬁ‘ o= TN S W S foer ‘JNE{IH'?F’IFEITK W‘ CX- L] T qqm‘ ' ﬁ_c!?f{ﬁ’ﬂ imaa'i‘ EﬁEE'
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¥. (a)rﬁqé‘m SRl FEAI S| 3. 3, %, 20, R A U W WA UK, T Tl waen
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% amzrﬂﬁ /WWWWW
EY mmmﬁmmmmwmmﬁmm
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F-C£3-3003-Uo coo THil]

TR g

ma - S

M!WWWEWMW

Estimate of General Ablitty and Character nf Officers [ Employees.

Y (&)=
1} {A)Name

(<) =w/faswr/den
{B) Deptt Ward/Instifute
(%) T/l

(C) Pay/Grade

R) wida= wrenad

2) Period of Report

3) WRY Fee /R
3) Post/Post held

¥) SAriEa @ FEeaRdT
4) Industry & Appiication

W) ERIEERT FHaraEE F
H6 YT ey

&) Capacily te gef work done
by subordinates.

&) ﬂmﬁ 9 ST wreme
Relations with colleges
‘agd'public

6

-

\9) TRV e

7) General Intelligence

¢) ToiayEd, ITFEaiea g -
YIS UG SR

8) Administrative ability including
judgement initiative and drive

R) it FRiE (daf e a9)
9) Technical professional
ability (Where refevant)

o) fovid mey
10) Special Attitude

¥R) Wi T
11)  Integrity & Charagter

¥R). W A e
YUY U FARE T 2

12) Whether powers delegated
are fully utilised 7

13) UEiTERIET uEe

13)  Fitness for Promotion

2¥) WY AT 6
14) - Areas of training required

'Zk)ﬂfg’vﬁlm

15) State of Health

af’tfaha?/gwnﬁ

Shri/Smt Kum,

wE  Rew o whew o ad W faw wﬁm G
From Date Month Year To' Date - 'Month Year

FIFT  IFE . G | TTCOTe ot
Outstanding  Very Good Good  Average Below Aver, _s

' Oufstanding 'Very"Go’od' Good Averagie Below Average

LN 2 : L ﬁ\ -5 ﬁ A n ¢

Cooperaﬁve . Courteous Heipful Indifferent Unfriend(y

mew mrmuag[%:

Very brifliant Bn!lianl Inteligent  Average Dult
Outstanding Very good Pgsmveiy good Good
T
Average . Below Average
Yes Partly No.

Unfit Fitin normal course . Fit for accelerated
(accordzng fo seniority} ~ Promotion '

mwmmmm

Not Good “Good Very Good .
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)

Date: : . N GERT

S:gnaiure, Name & Designation of .

the Reviewing Officer. -

3 . , o3 -3
&) i T W TR 9T R T weifaa T
16) Fitness for field work T Yes No Not relevant
Q) TOOTEIE BT WA SEE - iy RS gy auell
17) Willingness to work on - .2 Yes No Not seen.
computer
¢) TEHETEEW YR :
18} General Assessment :
R) weERt (S forrh) T 3T+ ITFIFE o TFe T 9
19) Grading {(Write in handwriting) : A+Qutstanding A very good, B Good
‘ - WER T HEROTT HH
B - Average C Below Average
) R
Place
Signature, Name and Designation
e of the Reporting Officer
Date :
B e RS S T Ee AT q E a E T a ﬁ
- Remarks of the Reviewing Officer
| x| yETaEET sfusTare e Gawed | o .
1. Length of Service under Reviewing Officer :
. A9l Widds AU WU ARG
(EeHd eI Goedl ST Fend el
& fafRewet g a;rra') Coks: i r_@nmmm
FIE HTER oAt fhar s awnard s
T I 2 )
2. Do you agree with the Reporting Officer
(If not state specifically the remarks with
which you do not agree) or do you wish
to modify oradd to his assessment ?
3. T (ewn fererEn) : 3T+ IFAFE . WA I
«3. Grading (Write in handwriting) M - A+Qutstanding A very good )
¥ - =i q - YR - WP e
B - Good _ B - Average C-Below Average
- M)
fasmr -
Place :
feai - o gqﬁmaﬂ st v
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BRIHANMUMBAI MAHANAGARPALIKA

OFFICE OF ASSISTANT COMMISSIONER F/SOUTH WARD

HEAD CLERK EXPENDITURE SECTIONAL HEAD

SR.
NO.

SECTIONAL HEAD
DEPARTMENT

CONCERN TABLE

1)

ASSTT. ENGINEER (M&R)

1) CW.C., TRENCH,
GARDEN, WORKS TABLE

2)

M.O.H. F/[SOUTH WARD

1) STATIONARY WORKS
TABLE

3)

ADMINISTRATIVE OFFICER
F/ISOUTH WARD :

1) STATIONARY WORKS
TABLE

2) IMPREST WORKS TABLE
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