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1. Power of incurring -
expenditure {offics
. contingencies
! furniture)
2 Fiirchase of stationery S5:G. Authcerised to_inde?t :nd. P 35.G.
articles . , receive supplies of stationzxy P Dy eSed.
: Dy from the contractors and : Dve (;"
- © 4eSeG.

AcS.G certify bilis

3. Purchase of non—schedule] S.G. Rsa3C0/— per item 5.G. R5.2,000/~ per item at a2 time
item of stationery i Bse100/— item ! Dy.S.G. Be.t,000/~ )
printing and other items|PY<S-G- © / per. § HY eSSt » 000/
of contingent experditure |A.S.G. 5. 50/= per item ? AeSeG, P:,200/ —

£ o.s. Fs.100/=
2

4., Purchase of clothihg S.CG. To be cobtained according to ¥ £.G. As same as Col.Ng.4

and articles of such = the scale laid down through C.S. . Vel
Dy -5.G- 3 DY<S.G.

as water proofs, and as per orders issued from

tamblies, etc. Asl 2Ga time to time A.SG.

S. furchase of seecs and Se.C. £5.500/= at a time P o5.Ge
>lants {Withcut calling for 3
! suotations)

. Dy SeC. - -Ba150/— et v eSeGe
5A. Purchase of seeds and = i EEN = -
.~ -~ >Dlants from Govi.Zgencies Dy S.E.

6o Purchase of materials " S.G. fs.1,000/= for individual cases 5.G. 85.10.000/~ for individual cases
for works including for urgent departmental and for urgent deparimental and -
tools/plants (Note this maintenanice of works. M.C.'s maintenance of wosrks as per usual

sanction to dispense with the pProcedure. M.C.'s sanction to |

dispense with the execution of
coniract to be cbtained when 3

refers to the articles
& materials not covered
by different schedules

tion of contract to be
ed whan necessary.

necessary.

for which contract are
“entered into p dically).
7. Purchase of books for 5.G. Bs.500/— at a time ~ 3.6. 2,500/~ at a time
: departmental library -
s
8. Purchase of dead stach 5.G. Rs.200/— at a time £5¢200/~- at a time
{furniture) ~ )
DyeS.G. Rs«50/— at a time B.50/~ at a ti S
9.  Purchase of apparatus/  S.G. : Rs.200/~ at a time without . : S - g B " e
: Gramophones/Recorxds - sty 2 : callivg {o ?f_?‘tv\c.f&bf AL - w bt is e s
10¢ Departmental work - . - RS .
Depazt, < . v,:\ut:ori:dsed t(f) issue departmental
Oork orders for sanctioned works
Disposal of Municipal Property : upto %.3,00,000/-.
11e Uni ; " ) )
. iverviceable articles |S.G. The destruction is to be carried| 3./ -

of trifling value




P

soveable irope::ti‘:es such
ss Jead trees/cut viood/
sale of plants/flowers/
iruits/animéis/bi:ds,etc.

Disposal of scrap &
unserviceablie materi
empty bottl
ners/old clot
buibe/broken ¢
tables, etc.

sale of rights and grant
of permits, etc. for
period not exceeding 12
months at a time.

AQuotations, Tenders and

. Contracts

quotations/Tenders

5.G.

Dy.5.G.

S.G.
DY S:Ge

V;:.,S'OO/'— at a time

fs.7,000/= at a time

< 1
Tc approve quotetions for offers
not exceeding fs.!.0G0/- at =
time (Note : Dispcsal of
and other unserviceanle
to be carried out
instructions con
Cir.No.CS/12% of 19
(CS/150/SRD of 1021505

Bs,1,000/- at a time

To invite and open sealed quc
for matefials ard articles re
for departmental works where

amount does not exceed Pse3,000/=
NOTE : :

1) Sanctity of tenders must e

observed. =

Quotations with deposits %o b
returnable in Chief Account
office, the due date being

2) %
consultation with C.A. i
}

2) Quotations without deposit
made returnable in the offi
depariment, tha due date be
by the officer inviting gus

To invite and open sealed- g
for petty repair work then
does not exceed H.3,000/~
the following restrictions
where the purchase is eithe
or where the estimated co
i{s within the purchase P
Head of Deptts. concexn
quotations may be invites
office of the respasctive <
But the usual procedure of
and disposal of tenders and
principles as contained in

No .MC/6A of 1%

followed. Authorised sub
 facto approval of M.C. to
fotr works and annual supp
budget provision o 2 fop warks
being approved by the Competent Authority.

1~

NOTE - Instrur tions contain in Cf'_r.\lo.CE/
T74—Acc 44 of 68-69 CE/14354/I1 bf 25.2.69
td be followed. B iy < P -
N.B. = Sanction to jnvite tenders implies
sanction to print contrary is expressly
stated. Invitation of tendaers may be
dispensed within cases where articles are
sold by a few dealers under agreement.

Item

and open sealed guctations for
«d articles required for

works where the amount does
%5.10,000/=

deparitments

not exceed
NOTE :

Sanctity of tenders must be cbserved.

1]

2) Quotations with or without deposi
be made returnabie in the cffice of
department, the due date heing fixed b
the officer inviting cuotations.

Te invite and open szaled quotations {ox
petty repair work when the cost does not -
excead R:.10,00C/~- subiect to the following
restrictions. - Inm cases; where. the purchase
is either immediate or where the esitimated
cost of purchase is within the purc ing
power of the Head of Depariment concerned,
the tender/quotations may be invited in ths
main office of the respective departmentis.
But the usual procedure of invitaticn and
disposal of tenders and main principes as
contained in #.C.'s Cir.No.MC/6A of 15.4.31
should be strictly followed. Authorised
subject to post-facto approval of M.C. to
invite tenders for works and annual supplies
§ubJect to the budget provisicn ani estimate
for works being approved by the Competent
Autharitv,

NOTE - Instructions contained in Cir.No.CE/
T74-Acc—44 of ,68-69 CE/14354/1I of 25.2.69
to be followed. -

N.B. - Sanction to invite tenders implies
sanction to print contract terms unless the
contrary is expressly stated., Invitation of
tenders may be dispensed within cases where
articles are sold by & few dealers undter
agreements.

is

deleted
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d}y Efficiency Par

e} Power of graniing

DY eS<G.

leave
{other than casual leave)
1) Disability leave under § s.G.
Rule 171. : 9
i DY eS.Ge
2) Mz=.leave undez Rule S.Ge
170 of MeSe<R. DY «S.G.
fdent leave -under S.Go
e 171 of M-S.R. Dy S.G.
ect to lim:t of
one month
4) Leave to employee So3a
o en by rabic Dy -5.G.
a ale subjeci to
_restrictkons in rule . ...
174 of M<S.R.
.. 5) Grant.cof benefit to 5.Ge.

the employees suffering

frcwm T.B. & Leprosy
f) Power of inflicting S.G.
punishment (Short of
dismissal) including
fine and suspension
g) Dismissal S5.G.
(Head . of the
Department)

© .’ h) ncuignation

i) Powers of granting
casual leave

To appoint daily Tated
on the sanctioneg ratss
sanctioned WOTKS.-

=

& .
Authorised to appa}nt
under catege:iy.:K iabou
and others. i .

In case bf all sup=zri
(Including superviscr
and allied)
In case ©f aill labour st
In case of
(including
and allied)

al. superio
supervisoxry/
1

In case of all labour staff

To superior ,staff upto the
grade of Rs.§00/

To all labour staff

-t

To grant the benefit and.congessions|

mentioned in the Bombay Muni 1
Corporation (Service}Regitlati 1589.

Authorised to fine staff drawin
salary upto Bs.450/~ pe.me while
inflicting punishment the prin
laid down in rule Depti.{sub-:
to 20) in Health/ Deptt. manual to be
observed by thertHeads of Depttis.
(vide M.C.'s gi;f.No.AE/msz of
2.7+1969). o = f
Heads of Depai‘t’nents who havel
powers to appadint upto certain
limits of pay |Have powers :to :
punish such s ants including
dismissal. i

Authorised taiJaccept the
resignation of labour and tech:
staff. :

May grant C.L} to the subordinate

within the lifiit prescribed and

resiriction lhid down in M.C.'s
Al

~t — V- We o,k S and

DY <S<G-
S.G.
Dy«5.G.
S.G.
Dy sE€:Gs

S.Go
Dy»S5.G-

S.G.

(Head of the
Departmeat)

S5.G.
_Dy.S.G.
S.G.

DY.S.G.
A.S.G.
~ Y

AS same As

_As same as Col.Noc.4

Col.No.4

Col.No.4

> as Col.iNo.4

As same as Ccl.No-4
. -
NETCEB

To superiorqs—ta{)f upte tue minimum
grade -of Fs. w—

To all labour staff .

-t

F\\}ﬁg

Authorised to fine staff drawing salary

upte Esf.\&"l,f}ga} — peme while inilicting
punishmertt the/principles laid down
in Tule Deptit.(Sub-rule-17 %o 20} in
Health Deptt. manual.to be observed
by the Heads of Deptts.( vide M.C.'s
Cir.Noc.MOM/7549 of 16:1.,1992).

- -

As same as Col.No.4

Authorised to accept the resignation
of supervisory staff.’

Authorised to accept the resignatior
of labour and technical staff.

As same as Col.No.4

&
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j) Power of granting - - S.G.

May empley vwoxkmen overtime when necessary
p O.T. allowance on sanctioned scale ard in the case of those
Va to whom the factory Act or the minimum wages
7 £ Act applies according to these Acts,
s NOTE:Staff engaged on emergency jobs may be granted
v overtime allowance for the actual period subject
£ to C.A.'s sanction ard subject to the %oial
overtime allowance paid in a month does not.
exceed a month's salary of the staff. A proper
certificate by responsible officer io be given
regarding the number of hours actually worked. -
Staff to be engaged to work overtime subject to
Mo.C.'s orders from time to time. Sanction for
— doing overtime without prior approval of the .-
C.A. accoxding to work contingencies, however,
7 o with previous verificz*ion by .S.C. 5 v
17. MISCELLANEOUS MATTERS y : R,
a) Signing of leave and S«G. In all cases (superior stafi) S.G. As same as Col.No.4 ) : v o o E
service record sheets Dy.S.G. In all labour cases DYyeS.G. £
o . . PR -
= h) Powers regarding mattiers : .
relating to provident fund ’ - N
& 1)to permit employees to[3.G. In all cases of superior staff S.G., As same as Col.No.4 . . J
. - renew subscriptions - . {including: super¥isory,technical, B
FogoE™ B : . t0 NaC-P.F. ~  ~ ° I - - -and allied staff) -~ - - - i TEre e e e B T
- Dy.S.G. In all cases of labour s%aff DY+S.G. As same as Ccl.Mo.4
2)tc grant advances S.G. In all cases : "% S.G. " "As 'same as Col-MNo.4 T
under rTule No.24,24A, Dy.5.G. In all cases i g Dy.S<G.
25A of P.F.Rules B -
3)tc sanction refund of =T - i =B

| P
Municipal contributicn b
including special contri- : .
bution in oxdinary cases =
snd the recovery in
respect of municipal
claims under rule No.253.

4)Signing of bills fort¢ S-.G. In all cases - 5.G. As same as Col.No.4
contract schedule . DY.S.G. T all cases- " Dy.S.G.
item and deparimental s
bills ’
5)Signing of indents - -t . —tie ’
schedule items i 3
6)Disposal of S.2. puthorised to dispose the imclaimed  S.G. —re
unauthorised - material by auction subjeci to
naterials No0.C. from CeAs(FeSsVe)
7)Renewal of raiiway S5.G. Authorised to renew Season:i AeS.Ge e
season tickets Dy.S.G. Tailway tickets ,‘ 0.S. ) ) 3
8)Sigring of P.F. and 3.G. In cases of all supericx S.Ga o
pension declaratioanp (including supervisory/t
) and other allied staif)
5y 5.8~ In case of all staff : T
9)Issue of death ard 5.Ge - Authorised to issue aftex due e . R
- : hettship certificates .inquiries the factuslideath and _per. Circular No.AE-V6, of,
. required in connection - .+heirship certificatesitoTbs signed Gids NoMSR,/7092 2£:23410
: ‘with seitliement uf F.T ) a MagistrateyM T5iGovt, i . END
\ - “a ©  PensizZn clz ; ; sz aniMun : R

, a)Grant of advance for’
purchase of Moior,Car

ase
1hg1c
g adini 351




FfTFRIA g (JuniRd)

gefaq uRusra-: 1) CA(F)/Exp/13  Dt.11.07.2019
2) CA(F)/Exp/13(A) Dt.11.12.2019
2) CA(F)/Exp/13(B) Dt.08.01.2020
Sr.No.| Name of Authority Executive Powers
1) |Sanction Imprest bill upto Rs.40,000/- individual bill
2) [Sanction for unstar tender upto Rs.20,00,000/-
1 Head of the 3) In defined circumstances such as works of road cave-in,
Departments bridge/foot over bridge, skywalk collapse, sudden
damage to watermains, strom water drains, sewer lines, in
emergency up to Rs.50,00,000/-
1) |Sanction Imprest bill upto Rs.25,000/- individual bill
2) |Sanction for quotation up to Rs.1,00,000/- and sanction
Asstt.Comm./ for e-tender of petty civil work upto Rs.3,50,000/- for
2 Deputies of other works of roads, SWD, bridges, water Supply, sewerage,
offices hiring of vehicles for removal of encroachment /debris
and for clearing of footpath including hiring of ex-service
men for these purposes.
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Arpefi 3eer g fdaIN.

I Ifderd

gemrHdg AfSHRY, e faen
Aegrad [ B ger Sifdary,
AgrAd  Sa ifderd, Su
SuH  Jfdes,  gEfafis,
fafte T d=w  dauida
HHEANY 9 FER GG
HHATifTeesE IERGEAIREY
JaaTe ARG wROT, faATae
o1 fdar oifdarr srgufRr
HoR BRI fdhar & smarRl 3.
aRE  fagg ey uiRa
BT PR,

foret

I Irfderd
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Agrad  SuF Jlfded, SU
SuH  Jfdes,  geafafis,
fafte T T Faoriddia
FHARI d BETR GIaTidier
PHATAT O IBEGEDIGED
GRECICANEC L B U B CEIG LR
o fdar IeifeEarr srufRr
A5 BRI fhaT TS MHROM 3.
ARy fada e wilRka
HROATT IAfABIR.

I YT (S
q T PeT) [
sfafke smge
(Td STTR)

S JAfdes I [FaargarR
Raaerfde  Jaae  JIga
¢RUY, faqmaSt o fdar
AT JufRAcht AR Fo,
g IMBPRU 3. ARET foram
0T AfAdIR.




IERICCEERLRIE]

U I (ST

JrfepR q T HeET) PHANT T BER  GaITieie
T [edid wRvam
JfgerR
IfaRaw smgaa | vemwa sifder, S fa=n
(7d STTR) G | Bie ger e,
Agrad  SU IMfded, SU
U Jfders, gEfafis @
qq AT HHATAET
Refaa axvar fder
It fer | Qe ifderd g JffddR, Sume faem
eBTAg AP | A gar srfaary
AN WHHRoT grId S Iffderd, U
SuH  Jfdes,  gEafefis,
fafts T aow  daETda
HHANY T BEEIR AGTRAS
HHATATT ASTHTHT q
TR SIAK|
WIHRUATY AR,
Y YT (I | A Afderd I IAei-rT g
q S Be) | LEEYIECRIE] AR
AfdfRaw sgaa | WerRvar fgarR.
(74 STFR)
Ratg war qvara | S g (ST | e Sifgerl, See fa=n
srfardrR q e BeT) | AeAE | B gar Srfaery,
AfAfRe sged | Agrgd SUE JAfged, U
(@ STTR) SuE  Jfdes,  gEfafis,

fafte T T9 oo
HHARI T BER Fdidle
g Rafg s AR
UG IAfARIR.




10

TRt ARy

q.7.97. Mg

graTeciiiier IRIFBITAR FETH
AT qd  BTHITR [BHATRY
[fEERT AT ARl By
WHRIEET ARl <0A
JfgdR.

11

fererg=it

I Ifderd

GERILCIN B E DL LRSS
Jffegdpra  SEARKNA |4
Al ®TR/ BHEN
AfgeRr  gi=ar eIt /qeiraAn

12

I Ifderd

GERICIN IR ED 5 IR IE |
rfderpiar MG d
Al dMTR/ BHEN |
AfYFRY AT YU SO g
XU AP0 HRUAT
AfIFIR.

13

T B0 3.

94 JaIudiar,  forsage
THAR 9 YW AgATeliax
TR B

14

AT&IThT ITIOT
o Jfdeg

Sa fa=n agras | b ga
JfFPRY, WgrAd U
fderd, SU ST Irfderd a
gefafte, fafte a Tw™
ATl dHaNY T BIATIR
Haieiter ST AargfaaT
dUTIUT g ATEipd HRUATd
AfIFIR.

15

I 3rfderd

gDy Afdet | geafelfis
I TR Boad gWE
AGIIHATAR  JU YR
(Sa= a9 Sa ®e) [ifaRa
IR (T STER)aTE




WTRIBNIT qTeN By,

16 | wfasy Rarg A g sifdert | FawagaR Sae e wgrs
3foT IFTfererlt | (S ) | B g&r Sif9aRl, AgrA®
wfasr Rarg [Aeh SuN fderd, SU S

sfaers, geafafte, fafts a
qIH ATl BHAr d
BRI HHATA
o fRafg [ anfor
F3feer wiaw Rafg [k
q1d Ho[R PRI,

S 3ifeerd gy Jffgdry T doH
AT ®Haray Jias
Ratg [ snfor  sratererh
¥fdw fAafg A @ b9
HI.

17 | Rt 999, pca v Afgert | Raurgar sar faer agras |
Rt aa, (Se) HHEAS g SIPRI, AFTAD
CRRNED S offde®d, SU S
SueH, e sfderd, geafafts, fafte a
< fadry sfereriY T Gdld pHANT d
.79 [, BRI AT
3rerRTefidRoT , Rt I, pca [t aa,
JUSTT HIST JI-[F-dar Sueq, [RaArgaR
1972 I fagy  Sfererlt v.f9.[eN,
SUeH JoRINBRUI, TUSH BRI

1972 3=Id JUSTH HoIR H0T,

e Afderd YNIHI  IfYPRI d T

@M dHar=a At
a9+, Peq [Aget aaq, gg-[-
Jar e, [HargarR fadw
stererdt  w.A.[dr,  sterRTen-
hNUT, JUQIT DblAT 1972 W




IUer R B,

(4N

18 | 9.[.[. armrss gy sfderRt | RawrgarR Sa faer G |
RGPHH AT q_amar | (Sem) B & AfIPRI, AGD
3RS, IFHT 3. Sad  eMfged, ST SwE

sfaers, geafafte, fafts a
qIH ATl BHAr d
BRI HHATA
v[A.f[{. rms I@mH T
URAMAT 3N, Yahd 3. HoR
FHRUAT AfABIR.

S 3ifeerd RaaaR gemaa sfgert a
INH GO pHar
¥[8, rms I@HH T
URAMET 3RS IGHT 5. 9%
FHRUATY AfARIR.

19 | HeIBR/ S 3ifderd RaargaR  sifger=a=T argr-
AIEATIDHA At M HSR  eRUA™
3R JfadR

20 gY-FR-a=| |SEnA sifders Raargar fafga Tg=ara 99-
YHTOTYS 0T F-a=r yHoME <uaE

JfadR

21 | SN WA | AT ST WTATAT  RATIaGRS
JRATIAARN ST T fafdy daiia oe sggEER
AR HIIH BT THUT  IMUUYTH  JAETH

*kk




	मॅन्‍युअल-2.pdf
	मॅन्‍युअल-2A Delegation of powers.pdf
	मॅन्‍युअल-2B Revised Delegation of powers .pdf
	Revised Deligation of power

	मॅन्‍युअल-2C Establishment powers  (2).pdf

